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1. Overview 
 
The purpose of this document is to outline the ESL web site tasks performed by 
contest coordinators. 
 
At the beginning of each season, the contest coordinator is responsible for 
ensuring that the contests within their division (thermal duration, hand launch, 
electric) are properly added to the ESL web site calendar.  The contest 
coordinator must add the contest to the ESL calendar and properly identify the 
CDs and Registrar for that contest.  Once the contest has been established, the 
CDs and Registrar have the ability to update the contest details (including date), 
as well as  
 
 

2. Web site authentication and authorization 
 
The ESL web site is built using the DotNetNuke framework, which provides an 
infrastructure for authentication and authorization.  Upon logging into the web 
site, users with special authorization may see an administrative banner above the 
normal page content, as well as other visual elements on the page that enable 
administrative functions. 
 
Note the dark DotNetNuke banner shown at the top of the ESL home page 
shown below.  This banner appears only if the logged in user has administrative 
access on one or more of the page elements. 
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By hovering the cursor over the ‘Edit Page’ area in the top banner a new drop 
down menu appears.   
 

 
 
Clicking ‘Edit This Page’ causes the page to be redisplayed, with access to the 
allowed administrative functions now visible.  Note the graphics displayed to the 
far right of the Schedule section heading. 
 

 
 
Hovering the cursor over the pencil icon will reveal additional administrative 
functions as shown below. 
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3. Adding a contest to the schedule 
 
Log into the ESL web site and activate edit mode on the home page as described 
in section 2.  Click the Add New Contest pop up menu item and the following 
page will be displayed. 
 
 

 
 
The minimum amount of information required to establish a contest on the ESL 
schedule is the registrar, contest type, name of the contest, and start/end dates. 
 
As a convenience, you may wish to copy the details of a prior contest by clicking 
the ‘Copy details…’ checkbox and selecting the appropriate contest from the 
prior year. 
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The image shown below is how the CRRC Soar-In was added to the ESL 
calendar for the 2014 season. 
 

 
 

Pressing the save button creates the contest on the ESL calendar with a status 
of ‘tentative’ which is confirmed by the message displayed in green. 
 

 
 
The new contest will now appear on the ESL home page schedule.  At this point 
the contest coordinators and the registrar have the ability to edit the contest 
details as described in section 4. 
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4. Editing the contest details 
 
Once a contest has been added to the ESL calendar (see section 3) the role of 
the contest coordinator is to assist the sponsoring club’s registrar and/or CDs in 
ensuring the contest listing is complete and accurate.  To update the contest 
details simply login, and click the contest name link on the home page. 
 
Compare the following page images.  The image on the left is seen by someone 
with editing capability while the image on the right is shown to a logged in user 
without edit authorization. 
 

       
 
Pressing the ‘Edit Contest Details’ button causes the page to be redisplayed in 
edit mode where all contest fields may be updated as shown below.  You must 
press the ‘Save’ button before leaving the page in order to make your 
changes permanent. 
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5. Understanding the ‘Status’ field 
 
The status field controls how the contest is displayed on the home page, as well 
as whether or pilot registrations are accepted. The typical progression of status 
values are shown below. 
 
‘Tentative’ – The contest has been granted a slot on the ESL calendar with a 
date that may be revised and a registrar has been identified.  The contest is 
displayed on the home page with a warning icon (exclamation point in a triangle).  
All information regarding the contest is to be considered subject to change. 
 
‘Confirmed’ – The contest details have been updated by the registrar and 
reviewed by the contest coordinator.  The host club has confirmed the field 
availability for the selected date.  The contest will display on the home page with 
an hourglass icon indicating that changes are unlikely, but registration is not yet 
available. Note that ‘Confirmed’ status is optional; a contest can go to ‘Open’ 
status directly if desired. 
 
‘Open’ – At this point, the contest is accepting pilot registrations.  The home page 
will display a pencil or checkmark icon depending on the registration state of the 
viewing user. 
 
‘Closed’ – The contest is no longer accepting registrations.  This status is still 
available, but is not frequently used. 
 

6. Using the Rich Text Editor 
 
The contest fields for Description, Awards, Directions, and Other Information are 
optional fields that use the DotNetNuke rich text editor.  These fields are not 
displayed if they are blank, but should be used to provide additional information 
regarding the contest.  All the features of the editor are beyond the scope of this 
document, but everyone should be able to get acceptable results by simply using 
your favorite document processing software to prepare and format the 
information and paste it into the appropriate rich test editor field. 
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7. Saving changes 
 
Once all desired updates have been made to the contest, press the ‘Save’ button 
which appears at both the top and bottom of the Contest Information display.  
The page will be reloaded in view mode with a success message displayed. 
 

 


